
 
 

Early Years Provision Admissions Policy 
 
Admissions 

Our Early Years Pre School provision is committed to providing excellent quality integrated 

education and care to children, between the ages of 3 -5, for the local community. The availability of 

places is determined by child ratios, floor space and the staff available at school and complies with 

the legal space requirements set out in the Early Years Foundation Stage (EYFS). 

 

The first years of a child's education are crucial to developing a happy, independent, sociable child 

with a lifelong love of learning. Westbourne Pre-School equips its students with skills for life and 

provides the perfect stepping stone to full-time education. Your child will learn through a balance of 

teacher led activities and child initiated play, in structured sessions, planned by skilled Early Years’ 

teachers and professionals.  Our Pre-School, works together with Reception as an EYFS Unit, 

providing a range of opportunities suited to your child’s interests in order to move their learning 

forward and provide a teaching and learning environment that is stimulating and challenging.  

 

Pre-School is open 5 days a week for 39 weeks of the year for 10 sessions a week, morning sessions 

are of 4 hour duration including lunch and specialist subjects and afternoon sessions are of 3 hour 

duration. Additional sessions are provided before and after the main 10 sessions to cater for families 

with additional requirements. 

 

Prior to a child attending Pre-School, parents must attend a taster session and complete a 

parent/carer agreement and registration form. These forms provide the Pre-School with personal 

details relating to the child and cover name, date of birth, address, emergency contact details, 

parental responsibilities, dietary requirements, fees and sessions, contact details for parents, 

doctor’s contact  

 

Allocation of Places 

All children are eligible for 15 hours of Early Years Free Entitlement, from the term following their 3rd 

birthday and applications must be submitted to the School Office.  

 

We follow the Government’s criteria when allocating a place, further information can be found at 

www.childcarechoices.gov.uk 

 

We operate an inclusion and equality policy and ensure that all children have access to Pre School 

places and services regardless of their gender, race, disability, religion, or belief or sexual orientation 

of parents. 

 

We welcome parents/carers to visit with their child shortly before admission and encourage parents 

to stay with their child as necessary during the first few settling in sessions, prior to their start date.  

 

 

 



 
 
 

Eligibility for government funded places for early education 

There are limited FEL places offered to 3 to 5 year olds, subject to availability and are free at the 

point of delivery. 

Due to the speciality of subjects offered in the morning, and the availability of sessions across the 

week, some morning sessions may need to be paid for. 

Grants are available for children who are already 3 and 4 years old. It is the parents responsibility to 

check whether they are eligible for 15 hours and apply online for the funding grant (Grant is 

available the term after the child is 3). If you would like your child to start before they are entitled 

for funding but are 3 years old and meet our entrance criteria (e.g. subject to being toilet trained) 

you will be charged the published session price.   

30 hours extended funded early learning is not offered at this school from 2019-20. 

    

 

Waiting list 

Where we have not been able to offer a family a place for their child at the Pre School, we review 

our waiting list regularly to see if we are able to offer to those families who have registered with the 

Pre-School and are on our waiting list. 

If a child is to leave our setting before moving on to school, or to reduce the number of sessions 

attended, parents must give at least four weeks’ notice of the leaving date in writing. Fees will be 

payable (or grant claimed by us), until that date. 
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